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TEA BOARD
14, Biplabi Trailokya Maharai Sarani

Kolkata - 700001

Dated: 07.04.2A26

oFFrcE UEMOBANDUM NO. 4412026

The undersigned is directed to state that in exigencies of Board's work and on administrative
requirement, Shri Sachin Vyankatrao Somwanshi, Factory Advisory Officer, Head Office, Kolkata, will
henceforth look after the duties and responsibilities of Licensing Branch of Head Office, as was entrusted
in favour of Shri Soumya Bhattacharya, Programmer, Head Office, Kolkata vide Office Memorandum
No. 100/2020 dated 17.12.2A20, in addition to his normal assigned duties, without any additional
financial benefit.

^ rThe-details of licensing works assigned to Shri Soumya Bhattacharya, Programmer is enclosed
for ready reference.

'lhis issues with the approval of Deputy Chairman and comes into force with immediate etTect.

Enclo: As stated

Distribution

J,-n^ tLer.^t+"*J{,
(Dr. Amrita Chakraborly)

Secretary In-charge

1
I Shri Sachin Vyankatrao Somwanshi,

FAO, Tea Kolkata
For information and necessary action please.

2 Shri Soumya Bhattacharya, Programmer.
Tea Board, Kolkata

Please hand over the files, documents,
correspondences related to i-icensing works with
proper briefing to Shri Sachin Vyankatrao
Sornwanshi, FAO as early as possible fbr smooth
functioning of official works. Fufther. he is
advised to perfonr-r the works of IT Cell. Head
Office under the of

aJ DTD For kind information lease.
4 Controller of Licensing I/c For kind information and action
5 For kind and action
6 Assistant
7 For Hindi version
I PA to Dy.
9 IT Cell with the to in the Board's website
10 TBEA
11 Estt. Branch With spare copies.

File No. 2(t )/Estt/2024lPart- I

Systern Analyst

Dy. Director (Hindi)
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-. JOB DETAILS

ADDITIONAL TASKS AND RESPONSIBI LITIES OF PROGRAMMER of TBt tT Cell in HO w.r.t.
LICENSING BR.

1, Processing of online applications for New Temporary Exporter Licenses through Board,s eGicCS portal

2
Processing of online applications for Mod
eGICCS Portal.

emporary Exporter Licenses through Board,sification of existing T

)J Processing of online applications for New Permanent Exporter Licenses through Board,s eGiccs portal

4
Processing of online applications for Modi
eGiCCS Portal.

ng Permanent Exporter Licenses through Board,sfication of existi

5 Processing of online applications for New Distributor Licenses through Board,s eGiCCS portal

6
Processing of online applications for Modificat
Portal.

r Licenses through Board,s eGiCCSion of existing Distributo

7 Processing of online applications for Tea Garden Registration through Board,s eGiCCS portal

8 Processing of online applications for Auction organizer and Broker through Board,s eGiCCS portal

9
rocessing of e-RCMC through DGFT,s portalP

10
Additional a nd off-line processing of any matters related to above ( Sl. No. 1-9) through physical or eFiles

v-. Ca uto P tca ns Warrying hys no re USCho na Tdpecti ae a ste Lice SEn nda re ra oti np a dn uS bmpa nSSIO of
eth SA m the Uro h rd S onBoag n Portae

12
PhysicalSeizure
Lab Testing and

sample and surveillance sample collection from warehouses and processing of the same for
payments through online portal of Serviceplus.

13 Any other IViscellaneous job related to Sl. No. 1 to 12


