R

TEA BOARD :
14, Biplabi Trailokya Maharaj Sarani
Kolkata-700001

Dated: 09.12.2020

CIRCULAR

The undersigned is directed to inform that all employees of Tea Board must apply all
kinds of leave in the standard leave format of Tea Board with immediate effect. :

Distribution :-

(|
(Dr. Rishikesh Rai)
Secretary (I/c)

1

Executive Director, Tea Board, Guwahati

2 | Executive Director, Tea Board, Coonoor
3 | All HOD’s in Head Office, Kolkata
With request to bring the content of this
4 | Director of Research Circular to the kncwfedge of all
5 |DDTD, Tea Board, Siliguri/Jalpaiguri/ | officers/officials working under them.
Palampur
6 | Special Officer for NWI, Tea Board, New
Delhi
7 | Secretary to Deputy Chairman For kind information.
8 | PA to FA&CAO/Secretary’s Personal Section For kind information.
19 | Secretariat Branch For kind information.
10 | TBOA/TBEA For kind information.
11 | LT. Cell With the request to upload in Board’s
website
12 | Establishment Branch With spare copies

Ref. No. 23(30)/Estt/2016
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Mot Ha<hIel / [Tl HAHI/ NS AR/ FE Aed ATHIY, NH.ANA.H. & I Jdea

Application for Earned Leave /Medical Leave/ Extension of Leave/ any other type of leave, other than CL/RH

(1) 3TAEH T ATA/ Name of the Applicant RTINS e IO SO s e
(2)  9a/ Designation R PR e i T R dA T D e
@) R, sreT T eI #TeT/Department, office & Section ST S R S e e e
(4) A/ Pay i S e i e e

(5) 3mace i A a& ST raerer S AL S SO et
Leave at credit on the date of application

(6) 3aFre i yFHfA vd raf®r qur Rew i e e it SR, O
Nature and period of leave applied for

(7) AR T HaHTen, I IS, a6 30 GBI F T T ¢ e,
/ 3 # SIS HT YFATa/Sunday and holidays, if any,
proposed to be prefixed/ suffixed to leave

(8) 37U st & HROT Ground on which leave is applied for TGRS U e e e W B S ne e

©)  fAF JErer & araeh A AR vd 37 I A HEW T TP e,
Date of return from leave taken last and nature and period of that leave

(10) 3 Im Jraehrer NI S 1 s &ar & et & §,

SR AW e gAREa srawrer & R S A D e S R Bt
I propose/ do not propose to avail myself of Leave Travel Concession,
for the Block Years..................... during the ensuring leave.

(11) I Iraerer & SR FEAET & TET o | & B i R T S e
ar faeRor &1 (qar, Wi FER 37 S e e e B e
Whether leaving headquarter during the leave period,

N B U PO M BB - - i i e s e e A
Igw & g (R 7 dar ¥ s

Signature of the applicant (with date& A/c no.)
Fftr i wegfa/feoaoh

Remarks/Recommendation of the Officer

TR ( YA T R afe)
Signature (with date/ designation)

F O
-

m Tftsd & FECT&TY/Signature of the sanctioning authority
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HHRAS FAPRI Iudl TGO Hawer & dee i 99T

Form for Application for Casual Leave or Restricted Leave

(1) 3TAg%F I AT/ Name of the Applicant F e R S A Sl A S B e
(2)  YesIH/Designation. PRI R e BNC e o L LS e e
(3) TeemsitEmRyemar | e Sop e S LRI e, B ol o e N g
Department/Officer/Section = '
(4) 3 @ A g% T HTAS rawrer I I ol o, by e e s s R R
Casual Leave at credit on the date of application
(5) 3Jmafed g@ #r @i _
. Period of Leave applied for RS R ek o e P L P S I
(6) G oA FHT HROT SSRGS e e
Ground on which the leave is applied for '
(M) AR IEPRM & RIT FEAET T TTET T T BT © oottt es s
ar faEwor &) (var, B JFe 3fe) -
Whether leaving headquarter during the leave period,
if so, give details.(Address, Phone No. etc.)
(8) Ao, HEFeI, JHeowe, ARy § S e - S e S G
Prefix, Midfix, Suffix , ifany '
9) ﬁwmrﬁmwaﬁmmﬁamimﬁami,
2 1C O R ¢ gAREa awrer & R D el et R b e Y s
I propose/ do not propose to avail myself of Leave Travel Concession,
for the Block Years..................... during the ensuring leave.
ITF F grmn (@R s
Signature of the applicant (with date)
aar "o A/c No.
IRy $r Fgfa/feoaofr

Remarks/Recommendation of the Officer

AR ( Taw T A afe)
Signature (with date/ Adesigna_t,ipn)

wedigpfar W & gFaTaTUSignature of the sanctioning authority




