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Circular No. 21121

Sub: DISPLAY OF GST REGISTRATION

With ref. to the above mentioned subject and Rule 18 of the CGST Act, 2017 every
person registered under the GST Act must display the copy of the GST registration
certificate in a place that is clearly visible at the principal place of business and at every
additional place of business. With regard to this provision, your office has to conform to
the provisions and display the GSTIN in the following places:

Place of Display the GST registration certificate in a prominent location at
Business the principal place of business and all additional places of business.

Hence, display the GST registration certificate at the entrance or
near the billing section.

Business The GSTIN of the business must be mentioned in the name board of
Name Board the business fixed at the entrance. According to the GST Act, "Every

registered person shall display his Goods and Services
Tax Identification Number on the name board exhibited at the entry
of his principal place of business and at every additional place or
places of business."

Tax Invoice In all the tax invoice issued by your office, the invoice should state
the GSTIN. Further, all tax invoices under GST must be issued as
per the invoice format prescribed by the GST Rules. The format of
the invoice is part of ANNEXURE A to this circular.

Penalty on contravention of display provision:
Section 125 of the Central Goods and Service Tax Act, 2017 read with relevant
provisions of SGST/UTGST Act, prescribes a general penalty for contravention of any of
the provisions of the Act or the Rules made there under. Therefore, a registered taxable
person who does not follow the provisions contained in Rule 18 will be liable for penalty
which may extent to Rs. 50,000/- [Rs. 25,000/- as per CGST Act + Rs. 25,000/- as per
SGST Act].
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Therefore, all the offices are requested to adhere to this circular and make immediate
arrangements. In case of any query, please write to TEABOARDGST@GMAIL.COM.

(Rajanigandha Seal Naskar)
FA&CAO (I/C)
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ANNEXURE-A

TAX INVOICE
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