
TEA BOARD

के आवेदन हेतु
Form for Application for Casual Leave or Restricted Leave

(1) आवेदक का नाम/ Name of the Applicant : ………………………………………………………………….

(2) पदनाम/Designation : ……………………………………………………………..

(3) / /शाखा : …………………………………………………………….
Department/Officer/Section

(4) : ……………………………………………………………
Casual Leave at credit on the date of application

(5)

Period of Leave applied for :…………………………………………………………..

(6) अवकाश लेने का कारण : …………………………………………………………..
Ground on which the leave is applied for

(7) : …………………………………………………………….

(पता, )

Whether leaving headquarter during the leave period,
if so, give details.(Address, Phone No. etc.)

(8) : …………………………………………………………..
Prefix, Midfix, Suffix , if any

(9) /

श के दौरान : ……………………………………………
I propose/ do not propose to avail myself of Leave Travel Concession,
for the Block Years…………………during the ensuring leave.

( )

Signature of the applicant (with date)
लेखा सं० A/c No.

/

Remarks/Recommendation of the Officer

( पदनाम )

Signature (with date/ designation)

सं /Signature of the sanctioning authority



TEA BOARD

अवकाश / / / अ/ के इतर आवेदन
Application for Earned Leave /Medical Leave/ Extension of Leave/ any other type of leave, other than CL/RH

(1) आवेदक का नाम/ Name of the Applicant : ………………………………………………..

(2) पद/ Designation : …………………………………………………

(3) /Department, office & Section : ………………………………………………….

(4) वेतन/ Pay : …………………………………………

(5) : …………………………………………………
Leave at credit on the date of application

(6) : .....................................................................
Nature and period of leave applied for

(7) : ……………………………………………….....
/ /Sunday and holidays, if any,

proposed to  be prefixed/ suffixed to leave

(8) अवकाश लेने का कारण/ Ground on which leave is applied for : ………………………………………….............

(9) एवं उस : …………………………………….......
Date of return from leave taken last and nature and period of that leave

(10) /

न : ……………………………………………
I propose/ do not propose to avail myself of Leave Travel Concession,
for the Block Years…………………during the ensuring leave.

(11) : …………………………………………….........
तो (पता, ) ……………………………………………..........
Whether leaving headquarter during the leave period,

if so, give details.(Address, Phone No. etc.) …………………………………………….........

( व लेखा सं )
Signature of the applicant (with date& A/c no.)

/

Remarks/Recommendation of the Officer

( पदनाम )
Signature (with date/ designation)

/Signature of the sanctioning authority


